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Using the Control Panel to manage your account:
The YOA control panel allows you the reseller or the primary contact for your
company to manage your users/customers from a single easy to use interface.

In the first part of this document you will unde rstand how to:

Log into the control panel

Modify existing user accounts (passwords, account details)
Create new accounts

Assign a new domain name to an organisation

Hwbhre
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Logging into the control panel

1.

Open internet explorer and enter the URL to the control panel. This can be
found on the emalil containing your account details

( )

At the following screen enter your username and password. Do not use
your Outlook username and password.

{& DotNetPanel - Sign In - Windows Internet Explorer @M
b ttps:/{ myoffice.yourafficeanywhere.co.u ult.aspx?pid=Login&ReturnUrl= ault.aspx - L + | X ||| Google -
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Username: | 5
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Powered by DotMNetPanel, Copyright © 2003-2007 DotNetPanel Software. Version 2.3.1
[ €D Internet | Protected Mode: Off H100% -

Figure 1 - Logging into the control panel

3. After you have signed in you will be presented with the following screen.

It is from this screen that you manage all details relating to your account.
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Audit Log YOA Test Maibox Plan 2/13/2008 12:00:00 AM Active Full Name: Yos Test
: paul@y 0.
online Stare E-Mail aul @yoatest.co.uk
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Figure 2 - Account Home Page

If you wish to modify your Control Panel login details you can click the edit
details or change password link on the right hand side of the page.

To change mailbox, SharePoint and user account setting s click the User Space
allocated to you ( YOA Test Mailbox Plan ) in this instance.

Sales & Support Contacts
Tel: 01282 425111
Fax: 01282 425444



Page | 6

Figure 3 - Account Hosting Space

From this page you can view details of your disk and bandwidth allocation. You
will also see the number of alloc ated domains that you are using.

Click Hosted Organisation s to view the Organisation s you are responsible for.
As a reseller you will have lots of organisation s but as an Exchange/SharePoint

customer you should only see one.
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